Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of

gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and

Accountability Return 2017/18

1. Every smaller authority in England where the higher of gross income or gross expendilure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Relumn in accordance with Proper Practices, unless the authority:
a) does nol meet the gualifying criteria;
b} does not wish o certify itself as exempl

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25 000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt

from sending the completed Annual Governance and Accountability Retum to the external auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and returns it to the external auditor

b} Annual Governance and Accountability Return (Part 2) which is made up of:

= Annual Internal Audit Report (page 4) to be completed by the authority’s intermal auditor.
* Section 1 — Annual Governance Statement (page 5) to be completed by the authority.

= Section 2 — Accounting Statements (page 6) in be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018,

Publication Requirements
Smaller authorities must publish various documents on a public website as required by the Accounts and

Audit Reguiations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code

for Smaller Authorities. Thesa include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2017H8, page 4

Section 1 — Annual Governance Statement 2017/18, page 5
Section 2 — Accounting Statements 2017/18, page 6
Analysis of variances

Bank reconciliation

MNaotice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Govemnance and Accountability Return 2017/18 and return it to the external auditor for review.

The cost o the smaller authority for the review will be £200 +VAT,

The Antual G and Acesunlablilty Ratum constilutes thi annual relirn refetred 16 in the Avcounts snd Audil Regulations 2015
Throughout, tiv mmwmummﬁnmwuuwhmmmmmm
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Guidance notes on completing Part 2 of the Annual Governance and

Accountability Return 2017/18, Sections 1 and 2

Where an authority is exempt from the requirement for a limited assurance review, it need not submit
Its Annual Governance and Accountability Return to the external auditor. However, as part of a more
propartionate regime, the authority must comply with the requirements of the Transparency Code

for Smaller Authorities,

The authaority must comply with Proper Practices in completing this Annual Governance and
Acecountability Returp and the Certificate of Exemptlion. Proper Praclices are found in the Praclitioners’
Guide® which is updated from time to time and contains everything needed to prepare successfully

for the financial year-end.

The authority should receive and nole the annual internal audit report prior to approving the annual
governance statement and before approving the accounts,

Make sure that the Annual Governance and Accountability Retumn is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual retum.
Any amendments must be approved by the autherity and properly initialled.

Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeling at which it is signed off.

You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

It is recommended that the authaority has numerical and narrative explanations for significant
variances in the accounting statemenis on page 4, should a question be raised by a local elector.
There is guidance provided in the Fractitioners’ Guide” that may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencemeant date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July,

The authority must publish the information required by Regulation 15 {2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor

mpletion checklist = No an

All sections

Have all highlighled boxes have been completed?

Have the dalas sel for the period for the exercise of public nghls been published?

Intermal Audit Report

Have all highhghted boxes have bean compleied by the intermal auditor and
axplanations provided?

Section 1

For any statemenl o which the response Is ‘no’, is an axplanation available should
a question be raised by a local elector and/or an inlerested party?

Saction 2

Has the authonity's approval of the accounting statements been confirmed by the
signeture of the Chatrman of the approval mesting?

Is an explanation of significen| variations from last year (o lhis year avallabla,
should a queslion be raised by a local slector and/or an interesied party?

Is an explanation of any difference between Box 7 and Box B available, should
a guestion be raised by a local eleclor andlor an interested party?

Sections 1 and 2

Trust funds - have all disclosures been made if the suthonty is & sole
managing trustes?

in
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return lo the external auditor, provided Ihat the authority has certified itself as exempt al a mesting of the
authority after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor.

Borrowdale Parish Council

carfifies that during the financial year 2017/18, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did nol exceed £25,000

Annual gross income for the authority 2017/18: £7,168
Annual gross expenditure for the authority 2017/18: £3.711

There are ceriain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will stll be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountabliity Return
Part 3 to the external auditor to underake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority has been in existence since before 1st April 2014
+ In relation o the preceding financial year (2016/17), the exlernal auditor has not:
+ issued a public interfest report in respect of the authority or any entity connected with it
» made a statutory recommendation to the authority, relating le the authaority or any entity connectad with it
= issued an atvisory notice under paragraph 1(1) of Schedule 8 1o the Audit and Accountability Act 2014
{“the Act”), and has not withdrawn the notice
= gommenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration

+ The court has nol declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm thal the above statements apply and that the authority neither received gross income,

nor incurred gross expenditure, exceading £25.000, then the Cerificale of Exemption can be signed and
submitted to the external audilor,

The Annual Internal Audit Report, Annual Governance Staterment, Annual Accounting Statements, an analysis of
variances and the bank reconcillation plus the information required by Regulation 15 (2), Accounts and Audit
Reguiations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website® before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Responsible Financlal Gfficer [ate
(= 6-5-18

Signed by Chairman Date

0. — |6-5-1%
Ernail Telaphone number
clerk@borrowdale.org.uk 07786678283
*Published wob address (nar anpicatie o Parreh Mestings)
www.borrowdale.org.uk

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.
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Annual Internal Audit Report 2017/18

Borrowdale Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operalion during the financial year ended 31 March 2018.

The internal audil for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Sel oul beiow are the objectives of intemal control

and alongside are the internal audit conclusions an whether, in all significant respects, the control
objectives were being achieved throughout the financial year fo a standard adequate to meet the
needs of this authority.

A, Appropriste accounting records have been properly kepl throughoul 1be financial year

B. Thig authority complied with ils financlal regulalions, paymenis wers supportad by involces. all
expenditure was approved and VAT was appropriately accounted for

C. This authority assessed the significant rsks to achieving its objectives and eviewed the sdequacy
of arrangemenls o manage lhese

D. The pracept of rates requiremant resultad from an adequate budgelary process; progress against
he budget was regularly monitored; and eserves were approprials.

E. Expectad incoma was fully received, based on comect prices, propery recorded and prompliy
barkad, and VAT was appropriately accountad for

F. Patty cash paymerils werm propery supported by receipts. all petty cash expendilure was
approved and VAT appropriately accounted for

G. Salaries to amployses and sliowsnces to mambers ware paid in sccordarics with this autharity's
approvals, and PAYE and NI requiremants were propedy applied.

N NSNS

H. Assel and invesimaenis regisiers wers complete and aocurale and properly mainiained.
I. Periodic and year-end bank accoun! reconclliations were properdy carmiad oul.

J. Accounting statements prapared dunng the year wers prepared on he correcl accounting basis
{racalpls and paymeants of [nosse-sndexpemmitios ), sgreed to the cash book, supported by an
adequals audil irail from underlying recards and where appropriate debtors and credilors were

| owoperly recorded.

)

K. [For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a trustes

For any other risk areas ideniified by this authorily adequate controls existed (list any other risk aress on separate sheels
if neadad).

Daie{s) intermal sudil undertaken Mame of person who camied oul the intemal audil

a?:;/ﬁ/\.:wg GechGmn O. ALEY .

Signalure of who
RS 4 o oo g

“If the respanss-is ‘no’ please state e implications and sction being taken to addrass any weakness in control identified
(indd separate shaets If needed).

“*Note: If the response |s ‘not covered' pleasa state when the mest recent intermal pudit work was done in Ihis arss and whsn it s
next planned, or, It coverage is nol required, v annual intermal sudit naport must axplain why not (add sapamts sheels if needed).
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

Borrowdale Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. W have put in place amangamants for &ffeciive financial
managemant during tha year, and for the preparation of
fre anoounting stalemeans.

proparad ffs seoounting stetements in accordaricg
with e Accolnls and Awdd Reguiations

2. We maintained an adequate sysam of intemal contml
Inchuding measunss designed (o prevant and detect fraud
and cormuption amd reviewed its effactiveness.

mude propor srangemaonts and sccephed responsibilify
for safeguarding the pubile monegy 8nd MSOLITEes in
Hts charga

3. We took all repsonable slegs to assum oursehes
that them are no matbers of actual or polemiol
non-oompliance with l@ws, requlations and Propoe
Fractoss (hat could have: 8 significant financial effedt
on the ability ol this authonty o conduct its
bilisiness or manags s finanoses.

has only dope what if has ifw legsl powsr fo do and has
complicd wilh Proper Praclioss in doing so,

4, We priwidad proper opporiunity during ihe year for
the sxemize of elecors’ righls In accordance with the
recplrarments of the Accounts and Audi Regulstions

during the year gave Bl persans nferesied the opportunily (o
ingpect o bk guestions sbout this suthonly's accounis

5, We camed qui an assassment of the rsks facing this
nuffwrity and ook appropriate sleps o manage \hoss
rikia, including the introduction of intemal contrabs and/or
extwmal insurance cover whars requind.

congidarmd wnd documented the Mnancla! and other ruks It
facan and dealt with thom propeny.

6. We malmained Mroughout the year an adequals-and
effediive system of mtwmal audit of the sccounting
records and contml syatems.

armnged for & competent persen, independent of e francial
confrols and procedures, o give an obfective view an whether
internal confrols mael the needs of s emaler autharnty,

7. We ook Sppropitate achion on ol mattes rafsed
In mparts from intemal and axtamal audit

SIS S

responded fo malters browghi fo its sfferhion by infernsd end
wxtarmai aull,

B. We considered whather any litigation, lisbiities or
comitmesnls, svents o ansacions, ooourming alhs
during or after the year-end, have & financizl impact on
ihis authority and. where appropriaie, have Inchuded them
it socounting statemeants

9, (For local eouncils only) Trost Tunds including
charilahla. In our capadity a5 the sals mansging
trustee we discherged our sooooniatsiity
rasponaindities for the fund(s fasssats, nouding
financial reporiing and. If requited, independen
mxamination orawdit,

disviosed svanyihing & showd have atwoal ite busiress actiity
tluring the year including ovends faking place after the yoar
arnd i redeant,

hs mot ol of it rosponsibiities where i is o sofe
rranacing trustes of 8 focal Irus? or frusts.

This Annual Governanca Stalement is approved by this
authorty and recorded as minute reference;

Ll-18~ V
dated ”r‘S"IS-

Signed by the Chalrman and Clerk of the meeting where
aporoval is given:

il [~
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Section 2 - Accounting Statements 2017/18 for

Borrowdale Parish Council

1. Balancas brought Total batances and reserves at the baginning of the yesar

forward 3.246 4.438| as recarded in the financial recards. Value must agree o
Bax 7 of prewols year,

2. [+) Precept or Rates and ! Tatal amount of precep! (or for IDBs rates and levies)
Lavies 4.925 9,895| received or moeivable in the year Exclude any grants

recelved,

3. (+) Tolal alher receipls Total incoma or eceipts as recorded in the cashbook less

124 273 the precept or missdevies reoeived (line 2), Include any
grants recaived.

4. (-) Stafl costs Total expenditure or payiments made (o and on behalfl of

2,447 2,447 al employess. Include salariss and wages, PAYE and NI
famployees and employers), pension coniributions and
amployment axpenses.

5. (-} Loan intaresticapiial Total expenditure or paymenis of capital and infemes!
repayments 0 0| madie during the year on the suthorly's bomowings (1f gny)

6. (-} All other paymanis Total expendilure ar paymeants as recorded in the cash-

1,411 1,264 boak less staff costs (kine 4} and loan interest/capital
repayments (lne 5),

7. (=) Balances camed Total balances and reserves at the end of the year. Must
forward 4,438 7,895 equal (1+243) - (4+5+6),

8, Total value of caah and The sum of all current and deposit bank accounts, cash
sharl term Invesiments 4438 7,895| holdings and shart term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixad assats plus The value of all the propery the authority owns — it Is made
long term invesiments 19,525 19,525| up of all its fived assets and fong term investments as at
and assats 31 March

10. Tolal bomowings The oulstanding capital balance as af 31 March of all loans

0 O from third parties (including PWLB,

11. (For Local Councils Only) Disclosure nots The Council acts as sole trusfee for and fs responsible for
re Trust funds (inchiding charitabie) managing Trust funds or sssels.

N8 The figures in the accounting stetements above do
maf includs any Trust lransactions.

| certify that for the year ended 31 March 2018 the
Accounling Statements In this Annual Govemance and
Accountabiity Retum present fairy the financial position

of this authority and ils income and expenditure, or properly
present receipts and paymenls, as the case may be.

Signed by Responsible Financial Officer

=

l6-S 18

Date

I confirm that these Accounting Statements were
approved by this authority on this date:

16~ S -3
and recorded as minute reference:
L2-18 -\

Signed by Chairman of the meating where approval of the

Accounling Sta!umﬁls s given
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